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The following is a sample Observer Checklist for Skills Group Instructor. The checklist should be customized to your setting.

OBSERVER CHECKLIST FOR SKILLS GROUP INSTRUCTOR

          Employee Name:_________________________________ Unit/Dept.: ________________________	
	Competency is assessed directly via observation by Nurse Manager or Program Director.  Observation must be done two times within employee’s annual evaluation period.  The checklist is to be submitted to HR along with the employee’s annual performance evaluation.
	1st Observation

Date ___________

Satisfactory?

	2nd Observation

Date____________

Satisfactory?

	
	YES

	NO

	YES

	NO


	· Assures that group occurs as scheduled and arranges
for coverage when necessary.
	
	
	
	

	· Initiates intro, group rules, educates new patients
to the process.
	
	
	
	

	· Engages each participant according to skills topic.
	
	
	
	

	· Presents information clearly and in an organized fashion.
	
	
	
	

	· Utilizes communication between participants.
	
	
	
	

	· Contains, intervenes, and supports members.
	
	
	
	

	· Identifies and communicates patient’s progress to treatment team.
	
	
	
	

	· Relays issues to team members.
	
	
	
	

	· Documents appropriately.
	
	
	
	

	Notes:



         Verified by: ____________________________________________	   Date:	____________________
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          The following is a sampl e Observer Checklist for Skills Group Instructor. The checklist   should be customized to your  setting.     OBSERVER CHECKL IST FOR SKILLS  GROUP   INSTRUCTOR                Employee Name:_________________________________ Unit /Dept.: ________________________    

Competency is assessed directly via observation by  Nurse  Manager or Program Director.  Observation must be done  two times within employee’s annual evaluation period.   The checklist is to be submitted to HR along with the  employee’s annual performance evaluation .  1 st   Observation     Date _________ _ _     Satisfactory?    2 nd   Observation     Date__________ _ _     Satisfa c tory?  

YES     NO     YES     NO     

   Assures that group occurs as scheduled and arranges   f or coverage when necessary .      

   Initiates intro, group rules, educates new patients   to the process .      

   Engages each  participant according to skills topic .      

   Presents information clearly and in an organized fashion .      

   Utilizes communication between participants .      

   Contains, intervenes, and supports members .      

   Identifies and communicates patient ’s  progress to  treatment team.      

   Relays issues to team members .      

   Documents appropriately .      

Notes:  

            Verified by: _____________________________________ ______ _       D ate: ______________ _____ _  

