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					HR COMPETENCY FILES LIST
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Please bring the entire HR/Competency folder, including Employee Health to the review session. Please tag or place in a separate folder the following documentation as requested below in addition to any special items requested above.

1. Primary verification of licensure at hire or renewal, certification, registration as required by law or hospital policy
2. The most recent evaluation
3. Job description with Qualifications included
4. Documentation of Initial Orientation, if within one year provide orientation documentation, checklists, etc.
5. Initial (if within one year of hire) and ongoing competency Verifications 
6. Most Recent Employee Health for those employees identified with **
7. BLS, ACLS, other certifications as required 
8. Special Items as requested
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