[image: A black and blue sign with text

Description automatically generated][image: A black background with blue letters

Description automatically generated]COMPETENCY SESSION CHECKLIST
SUD 

COMPETENCY SESSION CHECKLIST


	Staff Name
	
	Discipline/Role
	
	Hire Date
	


Note:  Use for CEO, DON, Quality & Risk Director, Medical Director, Director of Clinical Services & Selected Staff
	Description
	Comment
	File
Label
	Yes
	No
	N/A

	Job description (Staff qualifications are defined)
	
	1
	
	
	

	Primary source verification of licensure for ALL licensed staff (prior to hire and ongoing)
	
	2
	
	
	

	Primary source verification of education/experience as stated in job description
	
	3
	
	
	

	Orientation includes: 
(for staff and contractors)
	
	4
	
	
	

	· Safety/Environment of Care/Fire Safety
	
	4a
	
	
	

	· Organization-wide Policy/procedure
	
	4b
	
	
	

	· Unit Specific Policy/procedure
	
	4c
	
	
	

	· Specific Job Duties
	
	4d
	
	
	

	· Infection Control (includes MDRO/Antimicrobials) 
	
	4e
	
	
	

	· Pain and Pain Management
	
	4f
	
	
	

	· Cultural Diversity
	
	4g
	
	
	

	· Patient Rights
	
	4h
	
	
	

	· CPR (per organization policy)
	
	4i
	
	
	

	· Behavior De-escalation Techniques (per policy)
	
	4j
	
	
	

	· ECT Competency (organizations providing ECT)
	
	4k
	
	
	

	Workplace Violence training 
	
	5
	
	
	

	Periodic instruction on fire response plan, including their specific duties 
	
	7
	
	
	

	Patients at risk for suicide training/competency assessment
	
	8
	
	
	

	Resuscitative services training (orientation & periodic)
	
	9
	
	
	

	Required competencies are defined for staff
	
	10
	
	
	

	Competency assessed by qualified person (staff and contractors) 
	
	11
	
	
	

	Competence assessed/documented at orientation (e.g., running groups
	
	12
	
	
	

	Competence assessed/documented ongoing basis (upon hire and typically annually)
	
	13
	
	
	

	Performance evaluations completed per policy 
	
	14
	
	
	

	Waived Testing (WT) competency (2 methods used to assess)
	
	15
	
	
	

	WT competency documented (orientation and annually)
	
	16
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