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SURVEY PREPARATION: Annual Summary Report Checklist

	PLAN TITLE
	STANDARD
	RESPONSIBLE INDIVIDUAL(S)
	OVERSIGHT COMMITTEE
	DUE DATE
	DATE RECEIVED BY QUALITY
	REVIEWED BY QUALITY DEPT
(Y / N)

	EC

	EOC hazardous materials and waste plan for this year
	EC.01.01.01
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	EOC fire safety plan for this year
	EC.01.01.01
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	EOC safety and security plan for this year
	EC.01.01.01 
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	EOC medical equipment plan for this year
	EC.01.01.01
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	EOC utilities plan for this year
	EC.01.01.01
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	Work-Place Violence Proactive Assessment 
	EC.02.01.01
	Interdisp. group that manages safety and security 
	
	
	
	|_|     |_|

	EOC safety and security evaluation for last year
	EC.04.01.01
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	EOC hazardous materials and waste evaluation for last year
	EC.04.01.01
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	EOC fire safety evaluation for last year
	EC.04.01.01
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	EOC medical equipment evaluation for last year
	EC.04.01.01
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	EOC utilities evaluation for last year
	EC.04.01.01
	Reps from clinical, admin, & support services
	
	
	
	|_|     |_|

	EM

	Hazard vulnerability update for this year
	EM.03.01.01
	Hospital & community partners
	
	
	
	|_|     |_|

	EOP update (biennial)
	EM.03.01.01
	Leaders & leaders of Medical Staff
	
	
	
	|_|     |_|

	EOP evaluation (biennial)
	EM.03.01.01
	Leaders & leaders of Medical Staff
	
	
	
	|_|     |_|

	EOP Inventory
	EM.03.01.01
	Leaders & leaders of Medical Staff
	
	
	
	|_|     |_|

	Evaluate emergency response exercises
	EM.03.01.03
	Leaders & leaders of Medical Staff
	
	
	
	|_|     |_|

	IC


	Infection control plan and risk assessment update for this year
	IC.06.01.01
	Interdisp. group that manages patient safety
	
	
	
	|_|     |_|

	Infection control plan evaluation for last year
	Deleted in 2024 IC standards
	Optional but recommended Interdisp. group that manages patient safety
	
	
	
	|_|     |_|

	IM

	IM written plan for managing interruptions
	IM.01.01.03
	Optional but recommended
	
	
	
	|_|     |_|

	Documented test of the IM interruption plan for last year
	IM.01.01.03
	Optional but recommended
	
	
	
	|_|     |_|

	LD

	Leadership survey of culture of safety for last year
	LD.03.01.01
	Leadership
	
	
	
	|_|     |_|

	Documented evaluation of culture of safety survey & actions taken
	LD.03.01.01
	Leadership
	
	
	
	|_|     |_|

	Next scheduled culture of safety survey
	LD.03.01.01
	Leadership
	
	
	
	|_|     |_|

	Flow process report to leadership for last year 
	LD.04.03.11 
	Leadership
	
	
	
	|_|     |_|

	Governance report on system and process failures
	LD.04.04.05
	Suggest including analysis of staffing effectiveness in this report. 
	
	
	
	|_|     |_|

	MM

	Medication management evaluation including controlled drug losses and antibiotic stewardship

	MM.01.01.03 
MM.08.01.01
MM.09.01.01
	Report to Pharmacy Director and CEO, as necessary
	
	
	
	|_|     |_|

	NPSG

	Progress to reduce identified health care disparities

	NPSG.16.01.01
	Stakeholders including leaders, board, medical staff, staff
	
	
	
	

	PI

	PI fall risk evaluation
	PI.01.01.01
	Leaders Optional but recommended
	
	
	
	|_|     |_|

	PI data & analysis on operative procedures including adverse events, discrepancies between pre and post op diagnosis
	PI.01.01.01
	Leaders
	
	
	
	|_|     |_|

	PI data anesthesia and sedation
	PI.01.01.01
	Leaders
	
	
	
	

	PI data & analysis on blood use & transfusion reactions
	PI.01.01.01
	Leaders
	
	
	
	|_|     |_|

	PI data & analysis:  resuscitation and response

	PI.01.01.01
	Leaders
	
	
	
	|_|     |_|

	PI data & analysis: medication errors and ADRs

	PI.01.01.01
	Leaders
	
	
	
	

	PI data & analysis: patient perception of safety
	PI.01.01.01
	Leaders
	
	
	
	|_|     |_|

	PI data MRI thermal injuries, magnet incidents
	PI.01.01.01
	Leaders
	
	
	
	|_|     |_|

	PI data pain assessment and management
	PI.01.01.01
	Leaders
	
	
	
	

	PI plan effectiveness evaluation
	PI.02.01.01
	Leaders
	
	
	
	|_|     |_|

	PI staffing effectiveness evaluation
	PI.03.01.01
	Leaders
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