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	 Compliant
	Category
	Corrective Action Plan

	Yes
	No
	N/A
	
	

	
	
	
	ID BADGES are worn by all employees. 
	

	
	
	
	EXIT DOORS, SMOKE AND FIRE DOORS
· Exit doors are not blocked.
· Exit doors are not locked.
· There are no wood wedges or other devices to prop doors.
· Doors to hazardous areas are labeled properly and only accessible to authorized staff.
	

	
	
	
	HALLWAYS and STAIRWAYS
· Hallways/stairways are free of clutter and storage.
· Exit signs are fully illuminated and visible.
	

	
	
	
	FIRE ALARM PULL STATIONS
· Accessible; not blocked.
	

	
	
	
	EVACUATION ROUTE MAPS
· When posted in clinics, they are accurate. 
	

	
	
	
	FIRE EXTINGUISHERS
· Fire extinguisher is not blocked; 
· Inspected monthly (tag is dated and initialed each month); and
· Inspection tag is serviced by qualified company within the last year (punched out dates must be within the last year).
	

	
	
	
	CLEANLINESS/DUST FREE 
· The work site is clean; and 
· The work site is dust free (no significant dust buildup).
	

	
	
	
	WALLS, CEILINGS, and FLOORS
· Ceiling tiles are not cracked, wet or stained;
· Walls and ceilings are in good repair;
· There are no damages or holes; and
· Items are stored off the floor.
	

	
	
	
	SPRINKLER HEADS
· There is an 18” clearance under sprinkler heads; 
· There is nothing attached to them; 
· They are not bent/rusted; and
· The ring is attached to the ceiling (no gaps/falling off). 
	

	
	
	
	HAND SANITIZER
· Hand sanitizers are not empty; 
· Not installed less than one inch from light switches/electrical outlets.
	

	
	
	
	CRASH CART (if applicable)
· Checks are documented once a day.
· EKG strip is printed daily when office is open;
· Contains listed equipment and medications; and
· Defibrillator pads and medications are not expired.
	

	
	
	
	ELECTRIC PANEL is locked and not obstructed.
	

	
	
	
	ELECTRIC OUTLETS/SWITCH PLATES/CORDS 
· Electric outlets/switch plates/cords are in good condition; and
· Electrical extension cords and power strips are not in use.
	

	
	
	
	DOORS TO BIOHAZARD AREAS are kept closed and labeled as such.
	

	
	
	
	CARDBOARD BOXES
· Cardboard boxes are not stored on the floor; and
· External corrugated boxes are not utilized as storage. 
	

	
	
	
	There are no items stored UNDER THE SINK.
	

	
	
	
	SHARPS CONTAINERS are secured/not overfilled.
	

	
	
	
	TRASH BINS 
· Trash bins are not overflowing; and
· Regular trash is not kept with Regulated Medical Waste.
	

	
	
	
	PATIENT INFORMATION
· Patient information is not visible/available; and
· Computers are locked when unattended.
	

	
	
	
	MEDICAL EQUIPMENT 
· Preventative maintenance tags are up-to-date; 
· Clean and dirty equipment are stored separately;
· Clean equipment is not stored adjacent to hand washing sinks. 
· Out of service equipment is labeled as such; and
· Medical equipment is cleaned with hospital-approved disinfectant.
	

	
	
	
	NON-MEDICAL EQUIPMENT
· Preventative maintenance tags are up-to-date; 
· Out of service equipment is labeled as such; and
	

	
	
	
	FURNITURE, WHEEL CHAIRS, VINYL-COVERED MATTRESSES/CARTS
· Items are not ripped or cracked;
· There are no holes; and 
· They are cleaned with hospital-approved disinfectant.
	

	
	
	
	MEDICATIONS/SUPPLIES
· No sample medications in the clinic;
· Peroxide, Betadine, etc. are labeled with 28 day expiration date after opening;
· Check all drawers and cabinets for expired, damaged, and/or contaminated medications and supplies. 
· Medications are securely stored; and
· Supplies are not stored adjacent to hand washing sinks. 
	

	
	
	
	OXYGEN TANKS
· Oxygen tanks are located in a clearly labeled rack/cabinet (empty/partial in red cabinet/rack; full in green cabinet/rack); and
· Are not left standing on the floor.
	

	
	
	
	DOOR TO MEDICATION ROOM
· Locked;
· Door not propped open (lock not taped over);
· Closes properly and latches;
· Combination for lock is not posted near door; and
· Key for medication not stored near the locked medications.
	

	
	
	
	REFRIGERATOR/FREEZERS
· Temperature log is complete (checked daily for medications/twice daily for vaccines);
· Corrective action is noted for out-of-range values;
· They are clean and frost free; and
· Labeled for their use (staff, patient, medication, specimen, etc.).
	

	
	
	
	LOOK ALIKE-SOUND ALIKE MEDICATIONS (LASA)
· Stored per policy (stickers, separated, etc.); and
· LASA list is posted or readily available
· Staff are able to cite examples of LASA they use (if any) and how they avoid inadvertent substitution.
	

	
	
	
	SINGLE/MULTI-DOSE VIALS
· Single dose vials are used only once;
· Multi-dose vials are labeled with the date they are to expire, which is 28 days after opening (except for vaccines);
· Multi-dose vials taken into and drawn from in a patient care area (e.g., examination or procedure room) must be considered to be single use only and disposed of properly after use, and
· There are no expired medications.
	

	
	
	
	EYEWASH STATION testing is done per policy (documented once a week).
	

	
	
	
	DISINFECTANT/CHEMICALS
· Disinfectants/chemicals include manufacturer warning labels; 
· Have not passed expiration date;
· Stored away from danger or children; and
· SDS sheets are accessible and up-to-date.
	

	
	
	
	HAZARDOUS MATERIALS are properly stored and labeled.
	

	
	
	
	WAIVED TESTING SUPPLIES
1. Confirm test strips, kits, reagents and solutions are dated when received or opened; 
1. Confirm quality control material open stability (expire X days after opening) are labeled appropriately;
1. Confirm storage requirements for temperature sensitive materials (refrigerated vs. room temp.) are labeled with the appropriate expiration dates (Refer to manufacturer package inserts); and
1. Not expired.
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  Compliant  Category  Corrective Action Plan  

Yes  No  N/A  

   ID BADGES   are worn by all employees.    

   EXIT DOORS, SMOKE AND FIRE DOORS      Exit doors are not blocked.      Exit doors are not locked.      There are no  wood wedges or other  devices   to prop doors.      Doors to hazardous areas are labeled properly and only accessible to  authorized staff.   

   HALLWAYS and STAIRWAYS      Hallways/stairways are free of clutter and storage.      Exit signs are fully illuminated and visible.   

   FIRE ALARM  PULL STATIONS      Accessible; not blocked.   

   EVACUATION ROUTE MAPS      When posted in clinics, they are accurate.    

   FIRE EXTINGUISHERS      Fire extinguisher is not blocked;       Inspected monthly (tag is dated and initialed each month); and      Inspection tag is  serviced by qualified company within the last year  (punched out dates must be within the last year).   

   CLEANLINESS/DUST FREE       The work site is clean; and       The work site is dust free (no significant dust buildup).   

   WALLS, CEILINGS, and FLOORS      Ceiling tiles are not cracked, wet or stained;      Walls and ceilings are in good repair;      There are no damages or holes; and      Items are stored off the floor.   

   SPRINKLER HEADS      There is an 18” clearance under sprinkler heads;       There is nothing attached to them;       They are not bent/rusted; and      The ring is attached to the ceiling (no gaps/falling off).    

   HAND SANITIZER      Hand sanitizers are not empty;       Not installed less than  one inch from light switches/electrical outlets.   

   CRASH CART (if applicable)      Checks are documented once a day.      EKG strip is printed daily when office is open;      Contains listed equipment and medications; and      Defibrillator pads and medications are not expired.   

   ELECTRIC PANEL  is locked and not obstructed.   

   ELECTRIC OUTLETS/SWITCH PLATES/CORDS        Electric outlets/switch plates/cords are in good condition; and      Electrical extension cords and power strips  are not   in use.   

   DOORS TO BIOHAZARD AREAS  are kept closed and labeled as such.   

   CARDBOARD BOXES   

