		Barrins & Associates
Department Walkthrough Checklist


	Passed?
Y/N
	Nurses Station & Hallways
Staff Assignment #1
	Call to Fix/correct:

	
  










   




   

   


   



   


   




   


   


   


	Exit doors, smoke and fire doors
· Exit door not blocked   
· Exit door not locked
· Nothing in the swing path of a magnetically held open door
· No wood wedges or other devices to prop doors
· Close properly and latch
· Doors to hazardous areas are labeled as such and locked
· No gap >1/8 inch between closed doors
· No undercut >¾ inch between door and floor
· Fire door rating label is readable, not painted over
Hallways & stairways 
· Free of clutter and storage – 8 feet unobstructed
· Carts on wheels not parked for >30 minutes
· Isolation carts and crash carts are considered “in use”, are OK
· Exits signs fully illuminated and visible
Fire alarm pull stations 
· Accessible, not blocked
Evacuation route maps 
· Posted and accurate
Fire extinguishers 
· Not blocked
· Inspected monthly 
· Inspection tag has initials, month/day/year recorded
Ceiling tiles 
· Are in place and clean
· Not cracked, wet or stained
Sprinkler heads
· 18” clearance under sprinkler heads
· Nothing attached to them
· Not bent or rusted, the ring is flush with ceiling
Hand Sanitizer
· Not empty 
· Not installed over or near light switches, electric outlets
Walls, ceilings
· In good repair
· No damage or holes 
Check bulletin boards 
· No patient specific information, no damaging information, no outdated information (remove any violations)
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Medical Equipment 
· Equipment is approved for use, tagged per policy
· PMs up to date
· Clean and dirty stored separately
· Out of service equipment is labeled as such
· Medical equipment is cleaned per policy
Under sink storage 
· Clear of unapproved items (discard or properly store items) 
  Glucometers 
· Cleaned between each use
· Test strips are dated when open, they expire 90 days after opening
· Test solution is not expired
· Discard anything outdate, not labeled
Medical gas shutoff 
· Valves clearly marked with room number
· Not blocked
· Staff can describe who can shut these off and when
Medical gas alarm panels 
· Working properly, not obstructed

Crash cart 
· Checks done per policy, documented 
· Contains listed equipment and meds
· Defib pads and meds are not expired
· Batteries in the laryngoscope handle not expired
· Ensure the defib is plugged in when stored & unplugged when tested
· (Notify charge nurse if any failure)
Electric panel locked and not obstructed
Electric outlets/switch plates/cords in good condition
Furniture, wheel chairs, vinyl-covered mattresses/carts
· Not ripped or cracked
· No holes, cleaned per policy
ID badges worn by all employees
Patient specific information 
· Not visible/available
· Computers are locked when unattended
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Hazardous materials properly stored/labeled
Waste receptacles emptied before overfilled
Sharps containers 
· Are secured/not overfilled
· Mounted below 4’10”
· Call Housekeeping to empty (X____)
Doors to Biohazard areas are kept closed, labeled
Disinfectants/chemicals 
· Include manufacturer warning labels, 
· Not passed expiration date 
· Stored away from danger or children, etc
· SDS sheets accessible, up to date
Trash bins not overflowing (call housekeeping X____)
O2 tanks 
· Stored in approved storage
· No O2 left standing on the floor
· Empty tanks should be replaced
· (call Respiratory Therapy for issues xxxx)
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	Passed?
Y/N
	Medication Room
Staff Assignment #2
	Who to call to fix/correct:

	   





   
   



   


   
   


   



   



   


   


   



   

   

   

	Door to Med Room
· Locked, per policy
· Door not “propped” open, lock not taped over
· Combination for lock not posted near door
· Key for meds not stored near the locked meds
Check all drawers and cabinets for expired, unnecessary stuff.    
IV Pumps 
· PMs up to date
· Cleaned per policy
Refrigerators/freezers
· Temperature logs complete
· Action is noted on out of range values
No pre-labeled/unfilled syringes
Look alike-sound alike meds 
· Stored per policy (stickers, separated, etc)
· LASA list is posted or readily available
· Staff can speak to
IV Bags 
· Check for expiration date
· Ensure bags are not spiked prior to use, per policy
· Clean IV pumps must be covered and plugged in
  Multi-dose vials 
· Labeled with the beyond use date or the date they are to expire
· Not kept for reuse if opened and used in a patient care area
· No opened single dose vials kept for reuse 
· Expire 28 days after opening
· no medications are expired.
Ceiling tiles 
· Are in place and clean
· Not cracked, wet or stained
Sprinkler heads
· 18” clearance under sprinkler heads
· Not bent or rusted, the ring is flush with ceiling
Hand Sanitizer
· Not empty 
Walls, ceilings
· In good repair, No damage or holes 
Sharps containers 
· Are secured/not overfilled
Under sink storage 
· Clear of unapproved items (discard or properly store items) 
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	Passed?
Y/N
	Dirty and Clean Utility Room
Staff Assignment #3
	Who to call to fix/correct:

	 
   


   
   

   


   


   

   
   

   

   


   




   


   


   

   





   
	
Door 
· Closed, and/or locked if required, No door stopper
Check all drawers and cabinets for expired, unnecessary stuff.  
Eyewash Station 
· Testing done per policy & documented
Waived Testing Supplies
· Ensure test strips are dated when open, per policy, not expired
Linen and Trash Chute 
· Doors close tight and latch, door locked if policy
· Not accessible to children, confused patients 
PPE 
· Readily available and used when required
Cardboard shipping boxes not stored on floor
Red Liner containers 
· Must be covered, not overflowing (X____)
Blood Collection Tubes 
· Checked for expiration dates, discard outdated supplies
Clean Linen Cart 
· Covered at all times, no exposed clean linen
· Linen cart has hard bottom, not wire open bottom
O2 tanks 
· Stored in approved storage
· Full stored separate from partial or empty
· No O2 left standing on the floor
· Empty tanks should be replaced
· (call Respiratory Therapy for issues xxxx)
Ceiling tiles 
· Are in place and clean Not cracked, wet or stained
Sprinkler heads
· 18” clearance under sprinkler heads
· Not bent or rusted, the ring is flush with ceiling
Walls, ceilings
· In good repair, No damage or holes 
Medical Equipment 
· PMs up to date
· Clean and dirty stored separately
· Out of service equipment is labeled as such
· Medical equipment is cleaned per policy
Soiled equipment & linen separated from clean
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	Passed?
Y/N
	Dirty and Clean Utility Room, Continued
Staff Assignment #3
	Passed?
Y/N

	   
   
   



   
   





   
   

   

	  Hazardous materials properly stored/labeled.
Waste receptacles emptied before overfilled.
Sharps containers 
· Are secured/not overfilled.
· Mounted below 4’10”
· Call Housekeeping to empty (X____)
Doors to Biohazard areas are kept closed, labeled.
Disinfectants/chemicals 
· Include manufacturer warning labels, 
· Not passed expiration date 
· Stored away from danger or children, etc
· SDS sheets accessible, up to date
Trash bins not overflowing (call housekeeping X____)
Under sink storage 
· Clear of unapproved items (discard or properly store items) 
Sharps containers 
· Are secured/not overfilled.
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	Passed?
Y/N
	Kitchen or Pantry
Staff Assignment #4
	Who to call to fix/correct:

	 
   
 
   








   
 
   
 
   
  
   
 
   
 
   
   
 

   
 

   

	
Door 
· Closed, No door stopper
Food refrigerator 
· Temperature monitoring complete, recorded
· Out of range temperatures have action noted in log
· Food is prepackaged or labeled for individual patients
· Patient food brought from home is labeled/dated
· There is some schedule for discarding open products, cleaning
· No expired food, discard undated and outdated
· It is clean
· No staff food stored
· Bottom shelve is solid, to protect food
Meal trays and patient specific snacks 
· Have two patient identifiers
Counters  
· Are clean
Microwave 
· Is clean
Ice Machine 
· No mold behind machine, clean (call X____)
Under sink storage 
· Clear of unapproved items (discard or properly store items) 
Check all drawers and cabinets for expired, unnecessary stuff.  
Ceiling tiles 
· Are in place and clean
· Not cracked, wet or stained
Sprinkler heads
· 18” clearance under sprinkler heads
· Not bent or rusted, the ring is flush with ceiling
Walls, ceilings
· In good repair, No damage or holes 
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